HOWARD WEALTH PLANNING
Credit Report Dispute Letter
A free template for disputing errors on your credit report

Fixing your credit is more doable than the credit-repair industry wants you to believe. If something on your report is wrong, you have the right to dispute it yourself — for free — under the Fair Credit Reporting Act (FCRA). This template makes it simple.
Use it to dispute genuine errors: an account that isn’t yours, a balance that’s incorrect, a payment marked late that wasn’t, or a debt already paid in full.
Before You Begin
1. Pull your free report at AnnualCreditReport.com — the only official free source. Review all three bureaus.
1. Identify the specific item(s) you believe are inaccurate, and note why.
1. Gather any supporting documents — a payment confirmation, a statement, proof of identity. Send copies, never originals.
1. Decide how to send it. The bureaus’ online portals are fastest for clear-cut errors; mailing a letter creates a paper trail and is often better for anything complex. This template works for both.
1. Keep a copy of everything you send and the date you sent it.
How to Use This Template
1. Replace every bracketed field with your own information.
1. Send the letter to the credit bureau reporting the error (addresses on the next page). If a specific creditor is the source, send a copy to them too.
1. The bureau generally must investigate within 30 days and send you the results in writing.
1. If the item is corrected or removed, request an updated copy of your report to confirm.


TEMPLATE 1
Dispute an Error on Your Report
Use this when an item on your report is inaccurate or incomplete.

[Your Full Name]
[Your Street Address]
[City, State ZIP]
[Date]
[Credit Bureau Name]
[Credit Bureau Address]
Re:  Dispute of Inaccurate Information
[Your report or confirmation number, if you have one]
To Whom It May Concern:
I am writing to dispute the following information that appears on my credit report. I have reviewed my report and believe the item(s) below to be inaccurate or incomplete.
Disputed item(s):
1. Creditor / account name: [Name]
1. Account number: [Number or last 4 digits]
1. Reason for dispute: [e.g., this account is not mine / the balance is incorrect / this was paid in full on (date) / this late payment is reported in error]
Under the Fair Credit Reporting Act, I have the right to dispute incomplete or inaccurate information. I respectfully request that you investigate this matter and correct or remove the disputed item(s).
Enclosed are copies (not originals) of documents supporting my position: [list any documents, or write “none at this time”]. Please complete your investigation within the 30-day timeframe provided under the FCRA and send me written confirmation of the results, along with an updated copy of my credit report if any changes are made.
Thank you for your time and attention to this matter.
Sincerely,
[Your Signature]
[Your Printed Name]
Enclosures: [list, if any]
Where to Send It
Mailing addresses change — confirm the current dispute address on each bureau’s website before sending.
Equifax — Equifax Information Services LLC, P.O. Box 740256, Atlanta, GA 30374
Experian — P.O. Box 4500, Allen, TX 75013
TransUnion — TransUnion Consumer Solutions, P.O. Box 2000, Chester, PA 19016


TEMPLATE 2
Goodwill Removal Request
Use this for a one-off late payment that was accurately reported, when you have an otherwise strong history. This is a courtesy request — not a right — so lead with your track record and keep the tone gracious.

[Your Full Name]
[Your Street Address]
[City, State ZIP]
[Date]
[Creditor Name]
[Creditor Address]
Re:  Goodwill Adjustment Request — Account [account number]
Dear [Creditor Name],
I have been a customer since [year] and value our relationship. I’m writing to respectfully request a goodwill adjustment to a late payment reported on [date] for the account above.
[Briefly explain — e.g., this was an isolated oversight during a difficult stretch. I have since paid the balance in full and set up automatic payments, and my account has remained in good standing.]
I understand this late payment was accurately reported and that you are under no obligation to make this change. I am simply asking for your consideration as a longstanding customer who is committed to staying on track. Removing it would mean a great deal as I work toward [your goal — e.g., qualifying for a mortgage]. I would be sincerely grateful for your goodwill.
Thank you for taking the time to consider my request.
Sincerely,
[Your Signature]
[Your Printed Name]
One honest note.  These letters work for genuine errors and goodwill requests. No letter — and no company — can legally remove accurate, timely information from your report. If anyone promises to erase real, correctly reported history, walk away. The most reliable way to a stronger score is the handful of habits that actually move it: pay on time, keep utilization low, and let your history grow.
Crawl. Walk. Run. Build.
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